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	                     MICROSCOPY UNIT

INSTITUTE OF  BIOSCIENCE, UNIVERSITI PUTRA MALAYSIA

43400, UPM, Serdang, Selangor
Phone : 03-89472123;    Fax : 03-89472142

emupm@ibs.upm.edu.my

	
	                    APPLICATION FORM


1. Name: 
2. Phone:                                               M       3. Matric No:                                                  4. E-mail: ………......
5. Status: Bsc Master   PhD Researcher Others………………………..
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


6. Project Leader:
7. Phone:                                                           8. Fax:                                                       9. E-mail: …………………
10. Vot Number:                                                                           11.Expiry Date:   
/
   
/
      /
12. Department Address: …………………………………………………………………………..……......................................
……………………………………………………………………………………………………………………………………………………………..
13. Title of Project: ……………………………………………………………………………………….........................................
……………………………………………………………………………………………………………...................................................
14. Are the samples:  pathogenic        
[image: image1]  infectious          
[image: image2]  toxic             
[image: image3]     radioactive 
Other security risks, please state…………………..………..……………………....................................................
15. Samples Classification: 
[image: image4]  Biological        
[image: image5]  Material
16. No. of sample: 
17. Specimen Preparation: 
[image: image6] Yes             
[image: image7] No              
18.  Tools required:

[image: image8] TEM               
[image: image9] EFTEM               
[image: image10] SEM JOEL            
[image: image11] VPSEM          
[image: image12] ESEM              
[image: image13] EDX                   
[image: image14] CONFOCAL 

[image: image15]  HISTOLOGY EQUIPMENT            
[image: image16]  FLUORESCENCE                             
[image: image17]  CRYO ULTRAMICROTOME          
[image: image18] FESEM
	For reference : Please attach a short description of the project for Electron Microscope -; the text remains confidential unless agreed otherwise (approx. ½ to 1 page at maximum)


By signing this form I take full responsibility for the payment of the services rendered  : 








Signature of the project leader and official stamp :
Date:…………………




                                                                                             ........................................................................

____________________________________________________________________________________
FOR INTERNAL USE
Approved by ;





      

    








 




   Date received  : …...…………………..
………………………………..      
     




   Date 
approved:…………………………. Coordinator
Microscopy Unit

Institute of Bioscience                                                                                                                  

	Terms of Reference 



	1. 
	Application form must be completed in duplicate.

	2. 
	Advance booking in seven(7) days working hours. 

	3. 
	Applicants are require to process the sample at least one day before examination of sample. This is to avoid wasting of booking time.

	4. 
	At the end of each session, applicants are require not to leave                                                                                                                     unprocessed sample in the unit after each session.                                                                                                                                                                                                                                                                                                                                                                                                      

	5. 
	In case of cancellation of the booking's, staff must be informed in 24 or more hours in advance.

	6. 
	The unit provides only basic chemicals and consumables required for specimen preparation and examination.

	7. 
	Specimen will not be accepted unless properly labeled.

	8. 
	Kindly record the proper data in prescribed logbook. 

	9. 
	The unit bears no responsibility for loss or damage of samples after  job completion

	10. 
	Data obtain and examine will be maintain by the unit for a minimum of 2 years for PhD research.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 

	11. 
	In case of equipment malfunction during use, please notify the staff in charge.

	12. 
	Please do not attempt any adjustment / repair of any equipment on your own.

	13. 
	For  first time users of higher equipments (SEM, TEM, Confocal microscopes etc.) a technical staff will assist, guide and supervise on the operation of the system.

	14. 
	Appropriate attire and closed footwear must be worn at all times in the Microscopy Unit.    

	15. 
	Precautions must be adhered too, to avoid personal injury, accidents or exposure to hazardous and carcinogenic materials while working in the unit.

	16. 
	Samples containing Hazardous materials (infective organisms, radioactive substances, and highly toxic materials) MUST NOT be brought into the Microscopy Unit.  


EFFECTIVE DATE : 

4 SEPTEMBER 2012

